
Fall 2008 

Accessing your School’s Library Catalog Online. 
Huron City Schools 

 
1. From any computer with Internet access, type in the web address: 

http://www.huronhs.com/Library/library_info.html. 
2. You should now see the following web page. 

 
3. Select Either Shawnee, Woodlands, McCormick or the High School 
4. Choose CAT or CAT Jr. 
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                          Searching with CAT 
 

1. Click on the New Cat link.   
NOTE:  At this time, you may vote on the new cat 
logo by clicking the red “Vote for” icon.  
 
 
Quick Search screen displays. 
 

2. Toolbar – displays options. 
3. Help - gives you directions for the screen you have 

displayed. 
4. Log Off – returns to opening page. 
5. Go to Cat Jr. 
6. Screen Name - Displays name of your selected search screen.  
7. Special Searches 
8. INFOhio Resources 
9. My Account - Some schools may allow you to look at your library record.  Ask your librarian if 

this is available for your school. 
10.  Suggestion Box – Please give us suggestions to continue refining this search tool. 
11. . Library- allowy you to select just one school or all buildings. 
12. Sort By – allows you to sort your results as shown. 
13. Check Spelling – identifies misspelled words and offers suggestions. 
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There are five basic search options: 
 

1. QUICK SEARCH  - allows simple searches for items in your school library. 
2. ADVANCED SEARCH - allows you to search for items in any library in your school district 

and allows more search options.   
3. OTHER RESOURCES – allows you to search other school libraries in your area.  It also 

includes links to nearby public libraries, area media centers and electronic resources. 
4. BROWSE CALL NUMBERS – A Browse search is like walking through the "stacks" in the 

library. It lets you see items that are next to each other on the shelf. 
5. BROWSE HEADINGS – groups subject headings to give you additional searching terms. 

 
Quick Search: 
 

1. Enter your search term. 
2. Select your sort by options, if desired, using 

the drop down menu. 
3. Click on the search type.  You can press 

[enter] if the search type you want is already 
selected. 

  
 
 
 
 
Check Spelling 
Use the check spelling when you are not sure of the correct spelling in your search term. 
 

1. Enter your search term and 
click on the Check Spelling 
button. 
 

2. Click the drop down arrow for 
the alternate spelling list of 
words and select your correct 
word. 
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Search Results screen displays. 
 

1. Click the Next and Previous buttons to move through your search results. 
2. Sort your results by using the drop down menu selections.  

 
 
 
 
 
 
 
 
 
 

3. Click on the title to see the Full Record. 
4. You may Click  the options you wish to 

display. 
a. Summary 
b. Review 
c. Table of Contents 
d. CLCD Review 

5. Or Click More Info to view basic 
description, a look inside, or full 
description. 

 
 
 
Advanced Search: 

You can further define your search based on criteria configured by your library. You can select as 
many or as few options as you wish to narrow your search. 
 
 
 
1. For a combined search, Enter your search topic 

in the appropriate search type boxes and select 
the appropriate Boolean operators. 

 
2. Select a library or all libraries in your school 

district to search.  
 

3. Limit your search, if you wish, by language, item 
group, material type, funding source or pub year. 
You may select one criteria in each area.   

 
4. Select the sort by option using the drop down 

menu. 
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Other Resources: 
Allows  you to search other school districts, public libraries, media centers, and INFOhio Electronic 
Resources.  
 
 
 
 
 

 
• Search Other Libraries 

 
1. Enter your search topic in the box. 

 
2. Select the libraries you wish to search. Use 

the scroll bar - the list is quite long.   You 
may hold down the ctrl key and select 
multiple libraries. 

 
3. Click on desired search type. Your results 

will be listed by school. You can merge all 
of them into one results list, or just choose 
one school. 

 
• Search Area Media Centers – is a link to the INFOhio web site and the available Media Center 

Collections. 
• INFOhio Electronic Resources – links you to the INFOhio web site Core collections of Electronic 

Resources. 
• Visit Other Libraries – is a list of links to public libraries.  
• Ohio Statewide Resource Sharing – is a link to MORE libraries. 
• Other Electronic Resources – is a link to other INFOhio Electronic Resources. 
 
Tips and Tricks 

 
Entering a search 
 
1. Author – author can now be entered with either first or last name first. 
2. Title - You don't need all the words - leave out "a," "and," "the," etc. 
3. All Fields – lets you search author, title, and subject at the same time. 

Twain, Mark = items about Mark Twain and by Mark Twain. 
 

4. Combination Searching – Some combination searches to use: 
 

Au for author  Ti for title  Su for subject 
        Connect them with the Boolean operators AND, OR, and NOT. 
 

Au twain AND su Mississippi = books by Mark Twain that are about the Mississippi. 
Au twain OR su Mississippi = all items written by Mark Twain and all items about the Mississippi. 
Au twain NOT su Mississippi = items written by Mark Twain but not about the Mississippi. 
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5. Limiting a search - click on the arrow and highlight your preferences - pick a date, a language, 
collection, funding source, and/or a material. This would be a good way to limit your results to 
recent videos, old maps, or anything from the 50's. 

 
The Results 
 
1. The brief record list will display title, author and shelf number.  

2. You can sort the items in your brief record list by author, title, subject, material, or date. 

3. To see the Full Record, click on the title. 

4. Full description may contain hypertext links to related subjects and titles by the author. 

5. When the Full Record is displayed, click Go Back on the menu bar. This will return you to the 
same screen on the brief list that contains that item. 

 
 
Buttons and Features 
 
1. New Search  will return you to quick 

search. 
2. The Previous and Next buttons will 

allow you to display previous or next 

records in the results list. 
3. XRef  allows you to view cross references from Search Results. 

4. Continue Search In – allows you to select other search options. 

5. Try these too – gives suggestions for additional search terms. 
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Using the Keep Feature    (formerly called Book Bag) 
 

Use the  Keep check box to select titles from you brief results list.  
 
1. You can choose titles from your own library or other libraries. 
2. You can add all items from a results list at once by selecting   

the Keep All icon from the menu bar. 
3. Titles can be sorted by author, title, date, subject, or material. 
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View your Kept List. 
 

1. Click the Kept icon on the menu bar to see your selected items.  
2. Click Details to view the full record . 
3. Sort your list using the  Sort by: drop down menu. 
4. Click Remove All to clear your Kept list. 

 
 
 
 
 
 

 
 

5. Click Citation List  to display the bibliographic information. 
 

 
     
 
 
  
 
 

6. Click Full Record List to display full record information and shelf number so you can locate 
items easily. 

 
 
 
 
 
 
 
  
  
 
 
 

7. Email Brief Citation List or Email Full Record List 
 

You can email yourself a list of the titles you have selected along with a brief message. 
 




