Stretch Pay Procedures

Supervisors will determine estimated hours (daily basis) to be worked by all non-full year employees. This will be reported to the Treasurer’s Office by May 1, 2009.

The Payroll Department shall prepare and send to each employee, working a non-full year, a salary notice that will show rate for the forthcoming year, estimated hours to be worked, total estimated pay for the year and the amount per payday to be received when “stretched” over a 26 or 27 pay period.
An employee will then have the right to accept or reject having their pay stretched. By May 31 an employee will return a copy of the above notice either accepting or rejecting stretch pay for the year. A failure to return a signed notice will be considered a rejection.

Employees not electing stretch pay will be paid for hours worked based on their approved submission of a time sheet.

Employees electing stretch pay will beginning July 1 of the next fiscal year (2nd Payday) receive their “stretched” pay.

If the employee should resign or not begin work at the start of the school year they will be required to return all pay received during the “summer” hiatus.

When school resumes and employees report they will prepare a “Stretch Pay” time card on which they will mark that they worked their normal “stretch” hours or indicate hours they worked above or less than stretch. They will be compensated during that pay period for any hours worked greater than stretched. They will not be “docked” for hours worked less than stretch unless it is a prearranged “dock”.
