
Setting up McCormick
Grading Scale

If you notice that you can hover your mouse-pointer over a studentʼs name in Progress 
Book and you get a question mark (?) instead of a letter grade, then odds are youʼll 
need to set the Grading Scale for your class to the McCormick Grading Scale.  To do 
this follow these steps:

1.  Login to Progress Book and select the Grading Scales link on your Dashboard

2.  On the next screen, youʼll need to select Custom Setup 1 and hit the “Save Next” 
button.

3.  Next, youʼll need to select the Default Grading Scale for your class, which is 
“McCormick Middle School” (unless you give an S/U for a grade or something 
different).  Select that from the drop-down box and hit the “Save Next” button. 



4.  Hit the “Save Next” button past the Student Override screen and youʼll come to the 
Copy screen where you can copy this same setup to other classes.  This will save 
you from having to repeat these steps for every class you teach.  Simply select the 
checkbox next to every class that needs to follow the McCormick Grading Scale (i.e. 
You donʼt give an S/U grade for the class) and hit the “Copy” button.

5.  Thatʼs it, youʼre done!  Hover your mouse over a studentʼs name in the Dashboard to 
check for a letter grade.  If itʼs still not showing up, click the “Calculate Averages” link on 
the Dashboard and see if that fixes things.  If this STILL doesnʼt fix things, youʼll need to 
file a Helpdesk Ticket.


